INVENTORY/SERVICE CERTIFICATE

1. Indent No.

                   
:-  
2. Name of Supplier

   

:-  
3. Invoice/ Receipt no. & date     

:- 
4. Value as per invoice 

(please give reasons  in 

case of any difference)     
:- 
Value as per Indent

   
:- 
Whether any advance

Payment was obtained

       on this indent and 

           if so the date
  

:-  
5. Date of receipt of goods
  

:-   
6. Stock Book (Consumable            
Stores Register/

 Inventory Folio) 



:-  
Name, Designation & 

Signature of Recipient


:-  
I hereby certify that the goods on the above indent have been supplied to my department in good order and have been brought on charge as stated above/ the services have been rendered satisfactorily.

The advance payment of    ---   obtained for this purpose has been fully utilized/partly utilized and the balance of Rs. -….       has been refunded to the Shroff of Peradeniya University (Vide …………….                (Attached hereto)

Date: ……………………






………………………









   

  Head of Department 

VC/R/B/AB

The Head, Department of …………………………………………..has certified the payment/receipt of goods in order/service/rendered Satisfactorily as per above certificate.

Your approval is sought to make payment/Journalisation please.











……...…………………………………….






         



Subject clerk/financial Administration

N.B.    This certificate should be furnished in respect of all the purchases made and all services rendered, whether on an      indent or otherwise, within three days.

Delete whichever is inapplicable

Store- keeper to submit goods reserved note on all occasions.

